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MARI NE CORPS ORDER P1080.40C Ch 1

From Commandant of the Marine Corps
To: Distribution List

Subj: MARI NE CORPS TOTAL FORCE SYSTEM PERSONNEL REPORTI NG | NSTRUCTI ONS MANUAL
(Short Title: MCTFSPRI M

1. Purpose. To indicate new pages to the basic nmanual.

2. Effective Date. This change is effective upon receipt.

3. Action. Replace the follow ng Sections of the indicated chapters.

a. |In Chapter 3, replace Section 2, RESERVE ACCESSI ONS; and Section 3,
CONTRACTS.

b. In Chapter 4, replace the Table of Contents; Section 1, PERSONAL DATA,
Section 5, RESERVI ST | NFORVATI ON; Section 7, ANNUAL/ TRI ENNI AL SCREENI NG and
Section 8, ASSI GNMENT H STORY.

c. In Chapter 5, replace the Table of Contents; Section 1, AWARDS; Section
2, RECORD COF EMERCGENCY DATA; Section 7, DEPENDENT DATA; Section 8, TEST SCORES;
Section 9, MLITARY SKILL; Section 11, Ml COURSES; Section 12, UNIT TRAI NI NG
Section 13, MARKSMANSHI P; and Section 14, OFF-DUTY EDUCATI ON.

d. In Chapter 6, replace the Table of Contents; Section 4, TRANSFERS;
Section 5, UNIT | NFORVATI ON; and Section 6, MARINE UNI T DATA.

e. In Chapter 7, replace Section 3, M SCONDUCT; Section 4, TIME LOST;
Section 5, PUN SHVENT; Section 6, COWGCS|I TE SCORE; and Section 8, GRADE CHANGES.

f. In Chapter 8, replace the Table of Contents; Section 2, HOUSI NG
ALLOMNCES; Section 3, RATIONS (BAS); Section 4, SERVICEMEN S GROUP LI FE
| NSURANCE (SGLI); Section 5, TAX | NFORMATI ON; and Section 6, CLOTH NG ALLOWANCE;
and add Section 9, THRI FT SAVI NGS PLAN (TSP).

g. In Chapter 9, replace the Table of Contents; Section 1, SPECI AL DUTY PAY;
Section 5, DI VING DUTY; Section 8, HARDSH P DUTY; Section 10, DEPLOYED PER
DI EM PERS TEMPQ and Section 12, BONUS.

h. In Chapter 10, replace the Table of Contents; Section 1, RESERVE
RETI REMENT CREDI TS; Section 2, PRE-RETI REMENT; Section 3, RETI REMENT SERVI CE
TOTALS; and Section 6, RETI RENMENTS.

i. In Chapter 11, replace the Table of Contents; Section 1, RESERVE DRI LL;
Section 3, ACTIVE DUTY FOR 30 DAYS OR LESS; and Section 4, MOBILIZATI ON.

j. In Chapter 12, replace the Table of Contents; Section 4, MCTFS BASIC
| NDI VI DUAL RECORD/ BASI C TRAI NI NG RECORD AUDI T PROCESS; Section 7, REPORTI NG
PERFORMANCE MANAGEMENT.

k. Replace the |Index, Appendix A, and Appendi x B.

4. Sunmmary of Changes

a. Chapter 3. Adds contract information for correcting erroneous
accessions in Section 2; and adds requirenents and procedures to report the
nunber of nonths in enlistments/reenlistments in Section 3.



b. Chapter 4. Changes requirenents and procedures for reporting Physical
Characteristics in Section 1; changes/requirenents for reporting Waiver of VA
Benefits elections in Section 5; adds information for the reporting of
Chi | d/ Dependant Custody Status and Special Power of Attorney (SPOA) in Section
6; adds information for the reporting of Screening Conpletion Date in Section 7;
and changes information and procedures for reporting PEF, and TMR T/ O and Li ne
Nunmber information in Section 8.

c. Chapter 5. Adds information for the reporting of awards in Section 1;
updates SG.I information on the RED to allow for increased coverage el ection and
FSGLlI election in Section 2; adds NOTE with reason for |oss codes to dependent
| oss reporting information in Section 7; del etes ASVAB Raw Scores and adds
information for reporting ASVAB Conposite Scores in Section 8; changes the
requi renents for reporting | MOS and Projected Training Conpletion Date in
Section 9; adds procedures for units to report the conpletion of other services’
correspondence courses in Section 11; adds new Water Survival Qualification
Codes in Section 12; changes reporting requirenents for Marksmanship
Qualification in Section 13; and updates the awardi ng of conposite score points
for off-duty education in Section 14.

d. Chapter 6. Adds the capability of reporting Intended Transfer Date at
the RU level in Section 4; adds reporting capability for Future RUC by CMC in
Section 5; adds capability to report Present Tour Control Factor by the CRUC,
and changes reporting requirenents for Draw Case Codes to include termination
date in Section 6.

e. Chapter 7. Cross-references to Chapter 4, the requirenment to report
Physi cal Characteristics, upon reporting the desertion statenent in Section 3;
adds information for reporting Return to Duty fromUA in Section 4; updates
information for reporting Appellate Leave in Section 5; cross-references changes
in Chapter 5, for the updating of conposite score in Section 6; and incorporates
informati on and processes for reporting Seniority and Pronotion Board Nunbers by
CMC in Section 8.

f. Chapter 8. Provides website for DFAS for pay entitlements information
and HQ section code for reporting TTC 388 in Section 2; adds information and
procedures for reporting EUM and ESM (effective 1 Jan 2002) in Section 3;
updates reporting requirenents for SG.I, and adds requirenents for reporting
FSGLl elections in Section 4; provides additional clarification in NOTE 1 for
CZTE, adds tax information pertaining to the state of M nnesota, and reporting
the exenption of state taxes for qualifying Native Anericans in Section 5;
updates information on Reserve O ficer Uniform All owance in Section 6; and
provi des reporting requirenents and procedures for the Thrift Savings Plan by
addi ng Section 9.

g. Chapter 9. Revises reporting requirenents for Special Duty Pay for
reservists in Section 1; revises the exanple for establishing New Diving
Qualification Lapse Date in Section 5; updates the criteria for entitlement to
Hardship Duty Pay in Section 8; adds information for the reporting of Depl oynment
Return Date (DRD), and adds codes and definitions for reporting PersTenpo in
Section 10; and adds information for reporting SRIP in Section 12.

h. Chapter 10. Updates Reserve Retirenent Credit screen RT07, adds RTO8
and RT09, updates entitlements and limtations to Reserve Retirement Points in
Section 1; adds information on edits to Requests for Retirenent/Transfer to FMCR
in Section 2; updates the maxi muminactive duty points creditable per year from
75 to 90 in Section 3; adds reporting information for sequences of TTC 218 (CMC
only) and a list of the codes for Retired Category Code in Section 6.

i. Chapter 11. Adds Reserve | DT Unexcused Absence Counter to RT04 Screen
in Section 1; adds information on the reporting of Conpletions of Active Duty in
Section 3; and clarifies/updates reporting requirements on SMCR personnel not
nobilized with their unit in Section 4.



j. Chapter 12. Updates BIR/'BTR audit itens in Section 4; and renanes the
Di ary Managenment Report (DMR) to the Tineliness Managenent Report (TMR), changes
rated el ements, and lists non-rated elenments in Section 7.

K. I NDEX. Added ESSENTI AL STATI ON MESSI NG (ESM); ESSENTI AL UNI T
MESSI NG (EUM ; EYE COLOR;, FAM LY SERVI CEMEMBER S GROUP LI FE | NSURANCE
(FSGLI); FMCR DATE; FUNCTI ONAL ACCOUNT NUMBER (FAN); FUTURE RUC, HAI R
COLOR, HEI GHT;, RETI RED CATEGORY CODE; RETI REMENT DATE; THRI FT SAVI NGS
PLAN (TSP); TI MELI NESS MANAGEMENT REPORT (TMR); and WEI GHT.

5. Certification. Reviewed and approved this date.

D. S. HOVELL
By direction
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