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Functions

Common

Home Page
1. The default page when starting the Web Orders application is the Home Page (Figure 1).

‘hHOME EZ]HISTORV $FpAsIc G2 ADVANCED <@ RECEIVED @ACKNOWLEDGED & ENDORSED @ADMIN

5 Welcome to the USMC Web Orders Web Site

Of Toda EA Toda

This page will be uploaded by O& or EA admin.

VIEW ORDERS LIST FIND A MARINE'S ORDERS

RECEIVED ORDERS USE ADVANCED FIMD

ACKNOWLEDGED ORDERS Stali

I
ENDORSED ORDERS LAST MAME |
FIRST MAME |
GRADE [F1ek onE =
FIMND I
(Figure 1)

2. After launching the Web Orders application, check to ensure that your user information located in the Status Bar
at the bottom of the screen is correct (Figure 2).

||| STATUS: Ready | USER: CAPT MARSHALL THAMES - (THAMESML) |L|SER TYPE: PRUC | ORG CODE: 30000 | UMIT: HQ) MCCOC |JOE-: PRUC - TEST |

(Figure 2)

3. Click on the "Home" button located on the Tool Bar at the top of the screen to access this page from anywhere
within the application (Figure 3).

<} USHC - Web Ord

s Home () HsT

(Figure 3)
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Basic Search

1. Torunsimple queries on Orders, click on the "Basic" button located on the Tool Bar at the top of the screen
(Figure 1).

lers - Microsoft Internet Exp

TORY 42 BASIC <G+ ADWA

(Figure 1)

2. Thebasic "Find Orders' page is displayed, offering some simple query options (Figure 2).

|hHOME EIHISTORV CaBASIC <+ ADVANCED <A RECEIVED @QCKNOWLEDGED 5 ENDORSED @.ADMIN

Q FIND ORDERS - BASIC

VIEW DRDERS LIST FIND A MARINE'S ORDERS
RECEIVED ORDERS . | USE ADVANCED FIND
ACKNOWLEDGED ORDERS
ENDORSED ORDERS LAET MAME |

FIRST MAME |

GRADE |1k oME =l

FIND | camceL |

(Figure 2)

3. Typetext or numbersinto the appropriate text boxes, and click the "Find" button (Figure 3).

|hHOME P HISTORY &2 BASIC <53 ADVANCED < 3 RECEIVED 8 ACKNOWLEDGED <&+ ENDORSED |4 ADMIN

Q FIND ORDERS - BASIC

VIEW DRDERS LIST FIND A MARINE'S DRDERS
RECEIVED ORDERS . | USE ADVANCED FIND
ACKNOWIEDGED ORDERS
ENDORSED ORDERS L TS v

FIRST NAME |

GRADE |PIcK oME =l

FIND% CAMCEL |

(Figure 3)
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4. Theresults of the query are displayed (Figure 4).

4} USMC - Web Drders - Microsoft Internet Explorer &) x|

s HOME QHISTORV {xpasic <k ADVANCED ¢ B RECEIVED @ACKNOWLEDGED 5 ENDORSED @ADMIN

@ ORDERS LIST - BASIC FILTER APPLIED

| __[ssv__lcrD JuastnaME [FIRsTNAME MI__Jcurr Ruc_JivpE [pmos Jucc Jemec Jeop  Jepa  JrcvD DATE [sTaTus JsTaTus DATE |
Q o1 LvLE YELFRIS A 30307 MEW 5801 J&61 124 11/30/2001 f2e/2002 10/7/2002 PRAGCE 10872002
PRINTLIST |
(Figure 4)

Advanced Sear ch

1. To run more complex queries on Orders, click on the "Advanced” button located on the Tool Bar at the top of the
screen (Figure 1).

oft Internet Explorer

ASIC 4E2 ADVANCED !{:3 RECEI

(Figure1)

2. Theadvanced "Find Orders' page is displayed, offering numerous and complex query options (Figure 2).

|iHOME L lHIsToRY &apastc §3 ADVANCED <3RECEIVED <& ACKMOWLEDGED @ ENDORSED [ ADMIN

FIND ORDERS - ADWANCED

SSH || ECD [Format mmy/dd/yywyl
LAST MAME I After I
FIRST MAME I Before I
GRADE [P1ck oNE =] EDA
CURFR RLUC I After I
TvPE Iplck__' OME j Before I
MoC I RECEIVED DATE
FUTURE MCC I After I
ORDER STATUS [ Recsived Before I

[ Adkrowledged STATUS DATE

[ Endaorsed Aftar I

[T Modified Befare I

FIND | CAMCEL |
(Figure 2)
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Historical Search

1. Torun aquery on the Orders history for a particular Marine, click on the "History" button located on the Tool Bar
at the top of the screen (Figure 1).

<} USMC - Web Orders - Microsoft Intern

aw Home ) HisToRy (o pasic <

(Figure 1)

2. The"Find Orders - History" page is displayed, offering some simple query options (Figure 2).

|hHOME E]HISTORV L BASIC <E3 ADVANCED 4,8 RECEIVED @ACKNOWLEDGED 5 ENDORSED @-F\DMIN

_I FIND DRDERS - HISTORY

FIND A MARINE'S HISTORY (Returmns list of marines.)

S5N fl

LAST MAME |

FIRST MAME |
FIND | cancEL |

(Figure 2)
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Sorting

5. The default sorting arrangement for any list of Ordersis by Last Name. To sort by any other column, click on the
column's header (Figure 1).

‘hHOME mHISTOR\" {rpasic <ExADVANCED < 3 RECEIVED @ACKNOWLEDGED #x ENDORSED @ADMIN

DORDERS LIST - ADVANCED FILTER APPLIED

[ ssiJGRD JLASTNAME ____[FIRSTNAME,MI__|CURR RUC _[TYPE | Mec JFMec JEpp JEpA [RCVD DATE [STATUS JSTATUS DATE |
(ﬁ ©1E  ANMIMGER GOLIMSEY P 30307 MEW 35 161 1cE idfsofzool 3262002 10/7/2002 PRREC 1i/1/2002
(ﬁ o2 BOFILL MULESHWAR A 30307 MEW 4401 1561 017 1143072001 473/ 2002 10/7/2002 PRREC 11/1/2002
(ﬁ O1E  CALWOMSEN TOBAMT K 30307 MEW 7201 161 KA9R 11/zz2/2001 4/ 21/2002 10/7/2002 PRREC 1i/1/2002
(ﬁ o1 DEWDMEY JIGAR B 30307 MEW 6001 J561 KO3 11/zz2/2001 S/afz002 10/7/2002 PRREC 11/1/2002
(ﬁ ©1E FERRERA MHUELU 30307 MEW 23301 J&61 KO3 11/zz2/2001 Sfafz00z 10/7/2002 PRREC 1i/1/2002
(ﬁ ©1E GERALD ISAAK D 30307 MEW 7201 1561 1EG 11/zz2/2001 1z/22/2001 10/7/2002 PRREC 11/1/2002
(ﬁ o1 GOEKIE TIGE R 20207 MEW 5201 J&l 124 11/30/2001 32672002 10/7/2002 PRREC 11/1/2002
(ﬁ O1E GROMSETH JOSEPHIME © 20207 MEW 7201 J&l J9M 1172272001 S/15/2002 10/7/2002 PRREC 11/1/2002
(ﬁ o1 ISREAL ALIMTHA T 20207 MEW 5201 J&l 092 11/30/2001 32672002 10/7/2002 PRREC 11/1/2002
(ﬁ ©O1E KITCHER QUINQUE A 20207 MEW &&01  Jel 11D 1172272001 11/22/2001 10/7/2002 PRREC 11/1/2002
(ﬁ o3 RaOALTE LASHUMDRA L 20207 MEW 4401  J&l 1&9 11/30/2001 4/3/2002 10/7/2002 PRREC 11/1/2002
(ﬁ o2 LAPERRIERE DADRIC F 20207 MEW 4401 J&1 1&9 11/30/2001 4/3/2002 10/7/2002 PRREC 11/1/2002
(ﬁ o1 LUUSLA LECARIEL W 20207 MEW &001  J&l KO2 1172272001 4/8/2002 10/7/2002 PRREC 11/1/2002
(& o1 L¥LE YELFRIS A 20207 MEW 5201 J&1 124 1173002001 3fz2ef2002 10/7/2002 PRREC 11/1/2002
(& 21E  SILVATORRES JARAMY P 20207 MEW 5201 J&1 062 1173002001 3fz2ef2002 10/7/2002 PRREC 11/1/2002
(& D1E SORGE CARMIME G 20207 MEW 7201  Jgl1 J13M 11/22/2001 S¢15/2002 10/7/2002 PRREC 11/1/2002
(& 1E STEMPER LAWICTOR 3 20207 MEW &&01 J&1 114 11/22/2001 1z/22/2001 10/7/2002 PRREC 11/1/2002
(& 21E TORREMCE AMTHOMEY O 20207 MEW 7201 J&1 K9R 11/22/2001 4i21/2002 10/7/2002 PRREC 11/1/2002
(& o1 TRICHE MILIMDA ] 20207 MEW 7201 J&1 K9R 11/22/2001 S¢10/2002 10/7/2002 PRREC 11/1/2002
PRINT LIST
(Figure 1)
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6. The displayed list is now sorted in ascending order by the selected column (Figure 2). To sort in descending
order, click once more on the same column heading.

‘hHOME @HISTORV {pasic EraADVANCED ¢, 3 RECEIVED @ACKNOWLEDGED 5 ENDORSED @ADMIN

DORDERS LIST - ADVANCED FILTER APPLIED

L JssnJGRD JLASTNAME ___[FIRSTNAME MI__|cURRRUC _[IYPE [pros JMcc Jrvce JeEpp  Jepa  JRCVD DATE [sTATUS JSTATUS DATE |
(ﬂ O3 KOVALIK LASHUNDRA L 30307 MEW 4401 J61 16%  11/30/2001  4/%/2002 10/7/2002 PRREC  11/1/z002
(ﬂ o2 BOFILL MULESHWAR A 30307 MEW 4401 J61 017 1173072001  4/%/2002 10/7/2002 PRREC  11/1/z002
(ﬂ o2 LAPERRIERE DADRIC F 30307 MEW 4401 J61 16%  11/30/2001  4/%/2002 10/7/2002 PRREC  11/1/z002
(ﬂ O1E  AVINGER GOLINSKY P 30307 MEW S801 J&l 146G 11/30/2001  3/26/2002 10/7/2002 PRREC  11/1/z002
(ﬁ O1E  SILVATORRES JARAMY P 30207 MEW S801 J&1 063  11/30/2001  3/2&/2002 10/7/2002 PRREC  11/1/z002
(ﬁ 21 GOSKIE TIGE R 30307 MEW 5801 J&1 124 11/30/2001  3/26/2002 10/7/2002 PRREC  11/1/z002
(ﬁ 21 ISREAL ALINTHA T 30207 MEW S801 J&1 092 11/30/2001  3/2&/2002 10/7/2002 PRREC  11/1/z002
@ o1 LYLE YELFRIS A 20207 MEW S201 JE1 124 11/30/2001  3/26/2002 10/7/2002 PRREC  11/1/2002
@ o1 DEWDMEY JIGAR B 20207 MEW 6001 JE1 K02  11/22/2001  S5/8/2002 10/7/2002 PRREC  11/1/2002
@ o1 LUUSUA LECARIEL Wi 20207 MEW 6001 JE1 K02 1172272001  4/8/2002 10/7/2002 PRREC  11/1/2002
@ O1E  STEMPER LAVICTOR 1 20207 MEW 6601 JE1 114 11/22/2001  12/22/2001  10/7/2002 PRREC  11/1/2002
@ O1E  KITCHER QUINGQUE & 30207 MWEW €601 Je1 1J0 114222001  11/22/2001  10/7/2002 PRREC  11/1/2002
@ O1E SORGE CARMINE G 30207 WEW 7201 J&1 J9M  11/22/2001  S5/15/2002 10/7/2002 PRREC  11/1/2002
@ O1E GROMSETH JOSEPHINE C 30207 MEW 7201 J&1 J9M 112272001  S5/15/2002 10/7/2002 PRREC  11/1/2002
@ O1E TORRENCE ANTHOMEY D 30207 MWEW 7201 J&1 K9R 112272001  4/21/2002 10/7/2002 PRREC  11/1/2002
(ﬂ O1E  CALWOMNSEN YOBAMNI K 30307 MEW 7201 J61 K9R  11/22/z001 42172002 10/7/2002 PRREC  11/1fz002
(ﬂ o1 TRICHE MILINDA J 30307 MEW 7201 J61 K9R  11fz2/z001 51072002 10/7/2002 PRREC  11/1fz002
(ﬂ O1E  GERALD ISAAK D 30307 MEW 7201 J61 1EG  11/z2/z001 12/22/2001 10/7/2002 PRREC  11/1fz002
(Qg O1E FERRERA MHUELU 30307 MEW 9901 J61 KO3 11f/z2/z001 Sigfz00z 10/7/2002 PRREC  11/1fz002
PRINT LIST
(Figure 2)

Orders Writing Authority (OWA)

Received Orders

1. Toexamine Received Orders, click on the "Received" button located on the Tool Bar at the top of the screen
(Figure 1).

ANCED {3 RECEIVED | <58 ACKNOW

(Figure 1)
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7. Aligt of Orders not yet acknowledged by you will be displayed (Figure 2).

‘hHOME 'QBHISTORV A BASIC 2 ADVAMCED <2 REGEIVED ﬁACKNOWLEDGED & ENDORSED @ADMIN

ORDERS LIST - RECEIVED

RECEMNED =

[ _[ssn _GrRD [LasTnaME JFIRSTNAME MI__JcurRRuc _[1YPE [PMos Jwce Jrmee Jeoo  Jepa  JrevpDate  status fstatuspate |
Eg o1 GFOEKIE TIGE R 30307 MEW SE201  J&l 124 11/30/2001 3/ Z6f2002 10/ 772002 PRREC 1071672002

fﬁ 21E GROMSETH JOSEPHIME 30307 MEW Fz201  J&el1  J9M 11/22/2001 5/15/2002 10/ 72002 PRREC 10/16/2002

& O1E KITCHER QUINGQUE A 20207 MEW &£01  J&l 11D 11/22/2001 11/22/2001 10/772002 PRREC 107872002

Eﬁ C1E TORRENCE AMNTHOMEY O 30307 MEW  F201  J61 KSR 11/z22/2001 4fzifz002 10/7/2002 PRREC i0/16/2002

Eﬁ 21  TRICHE FILIMDA ] 30307 MEW  FzZOl1 J61 K9R 11/22/2001 5/10/2002 10/ 772002 PRREC 10/16/2002

ACKNOWLEDGE ORDERS PRINT LIST CAMCEL
(Figure 3)

8. Toexamineindividua Orders, click on any one of the multi-colored "Orders Details' icons to the |eft of the SSN
column (Figure 3).

(Figure 3)
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9. Detailsof the Order will be displayed (Figure 4).

‘hHOME mHISTOR\" {rpasic <ExADVANCED < 3 RECEIVED @ACKNOWLEDGED #x ENDORSED @ADMIN

[g ORDER DETAILS

2DLT JOSEPHINE CGROMSETH

PMOS 7201
PMCC J61 FMCC J3M
EDD 11/22/7001 11:19:00 AMEDA S5/15/2002 11:19:00 AM

ORDERS TEXT

TRANSACTION DATE TRANSACTION TYPE TRANSACTION TEXT

UMCLAS

MSGEIDS GEMADMINS CMC MMOA-24

SUBITEMINS-PCEC ON ZMDLT EUGEME C, KELLAR fFZZ0 USMCHY
RMESFL, UPOM COMPL OF TBS DIR SMNO PRORPT 07 DEC 01 TO MATSG
PEMSACOLA FL (MGC KO3) TEMINS FOR AIR TRAFFICC CONTRCL OFF CRS FOR
A PRD ABT 14 WHES, APPM DATA WILL BE ISS VIA SEP CORRESP.

2, MATSG PEMSACOLA FL: UPON COMPL OF THE ARV TEMINS FUR DIR SHO
11/2/2001 11:20:00 AW R PRORPT TO CO MACS-1 YUMA AZ (MCC 1L3) FOR DU,

2, EXECUTION OF THESE ORDERS INCURS A TWo YEAR SERVICE QBLIGATION
UPOM ARRIVIMNG AT GAINING COMMAND,

4, DELAY AUTH LAW MCO PLOS0.3G PAR 2009, MCO P1O00LEF, MCO
P11000.22 APPL,

5. TRAWCHAR IAw MCO P7301,104 PAR 1007, 140107/

CAMCEL

(Figure 4)

10. To accessthe Orders Detail Actions box, click on the hyperlink in the "Transaction Date" cell (Figure 5).

ORDERS TEXT

TRANMSACTION DATE

11/2¢200 1:2I:I:EIEI AN

CAMCEL |

(Figure5)
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11. The"Order Detail Actions” box will be displayed (Figure 6).

|hHOME L HIsToRy &apasic <52 ADVANCED <P RECEIVED (I8 ACKMOWLEDGED @i EMDORSED (14 ADMIN

*@, ORDER DETAILS
L

3 USMC - Web Orders - Order Actions - Microsoft Internet Explorer _[Elr X_[

2DLT JIOSEPHI| Ly QRDER DETAIL ACTIONS

PMOS 7201 -

E":;;': ﬁ?zm DATE ACTION USER COMMENTS

| |10/7/z002 9:45:00 PM MEW _ORDERS_PRUC_REC OTS IMPORT

ORDERS TEXT

TRANSACTION

/7220 USMC//

| To MATSG
rROL OFF CRS FOR
ESP.

11{2{_‘2001 11 E FUR DIR SH
WICE OBLIGATICN
&F, MCO

CAMCEL |
(Figure 6)

12. Close this box and click on the "Cancel" button to return to the "Orders Received" screen, where there are three
buttons located directly under the Received Orders list that will alow additiona actions (Figure 7).

|| ACKNDWLEDGE ORDERS | PRINTUST | camcel |

(Figure7)
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13. To print the entire list of Received Orders, click on the "Print Ligt" button. To exit this screen and return the
previous page, click on the "Cancel” button. Clicking on the "Acknowledge Orders' button will automatically
transfer the orders from the Received list to the Acknowledged list and bring up a message confirming the action
(Figure 8).

|hHOME LpHIsToRy {3pasic 6 ADVANCED

ORDERS LIST - RECEIVED

ALL ORDERS HAYE BEEN ACKNOWLEDGED

Mo Iterms Found

(Figure 8)

Acknowledged Orders

1. Click on the “Acknowledged’ button located on the Tool Bar at the top of the screen to open the Acknowledged
Orderslist (Figure 1).

EIVED &3 ACKNOWLEDGED |‘({=‘ EMDO
I

_j\"'_"l"_

(Figure 1)
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14. Notice how dl the Orders from the Received list have been carried-over to the Acknowledged list (Figure 2).

‘hHOME 'QIHISTORV {rpasic $E2ADVANCED <2 RECEIVED @ACKNOWLEDGED & ENDORSED E‘%ADMIN

@ DORDERS LIST - PRUC ACKNOWLEDGED

SELECT ALL | DESELECT ALL | ACKMOWLEDGED =

|| Jssnv JGRD JLASTNAME _ JFIRSTNAME, MI__|CURRRUC_TYPE [PHOS | - Jepp _lepa  [RCYD DATE JSTATUS JSTATUS DATE |
r @ 00047593585 O4  FAUCETTE DOMINGD E 30002 MEW 1802 007 Zv4 9/15/2003 10/15/2003  10/7/z002 PRACK 10282002
r @ 0459570118 O1E FERRERA HMHUEU 30307 MEW 2901 J&l KO3 11/22/=z001  Sf8fz00z2 10/7/2002 PRACKE 10f8/z002
r ﬁﬂ 0037400900 O3 FINCHAM ANTHEUS ] 30010 MEW 0302 162 K02 7/31/2002 8/7/2002 10/14/2002 PRACK  10/16/2002
r ﬁg 0134587667  OLlE GERALD ISAAK D 30307 MEW 7201 J&1 1EG  11/22/2001 12/22/2001  10/7/2002 PRACK  10/8/2002
r ﬁg 0419135061 ©O1 GOSKIE TIGE R 30307 MEW 58301 J&1 124 11/30/2001  3/26/2002 i0/7/2002 PRACK 11/7/2002
r (9 0307983504  OLlE GROMSETH JOSEPHINE C 30207 MEW 7201 J&1  J9M 11/22/2001  S/15/2002 10/7/2002 PRACK  11/7/2002
r (ﬁ 0228659498  O1 ISREAL ALINTHA T 30307 MEW 801 J&1 092 11/30/2001  3/2&/2002 10/7/2002 PRACK  10/8/2002
r (ﬁ 0370740496  O1E KITCHER QUINGUE A 30207 MEW &501 J&1 10 1172272001  11/22/2001 1072002 PRACK  11/7/2002
r @ 0216240652 02  KOWALIK LASHUNDRA L 20207 MEW 4401 J61 169 11/30/2001  &/9/2002 10/7/2002 PRACK — 10/8/2002
r @ 0561938280 02 LAPERRIERE DADRIC F 20207 MEW 4401 J&1 169  11/30/2001  &4/9/2002 10/7/2002 PRACK — 10/8/2002
r @ 0449976362 Ol LUUSUA LECARIEL W 20207 MEW 6001 J61 KO3 11/22/2001  &4/8/2002 10/7/2002 PRACK  10/16/2002
r Eﬂ 0357689968 Ol LYLE YELFRIS A 20207 MEW 5201 Jel 124  11730/2001 3262002 10/7/2002 PRACK — 10/8/2002
r Eﬂ 0383742245 0OF MEIZOSO RHOMDA R 30002 MEW 0202 082 012 1171672001  11/30/2001  10/7/2002 PRACK  10/28/2002
r gﬂ 0137749388 OF MOVSTER MORITUKI J 24001 MEW 0202 910 K91 12/26/2001  1/15/2002 10/7/2002 PRACK — 10/8/2002
r @ 0127503458 O3 NIEPOETTER SHEARI C 30010 MEW 0302 J&2 W3S 5/10/z002 &/15/2002 10/14/2002 PRACK 10/1&/2002
r @ 0231904741 0z RESICO KARLIN & 13130 MEW 0302 W33 070 10/1/z002 10/31/z002  10/14/2002 PRACK  10/1&/z2002
r ﬁg 0561939528 O1E SILVWATORRES  JARAMY P 30307 MEW 5801 Jel 063  11/30/2001  3/26/200Z 10/7/2002 PRACK  10f8/z002
r ﬁg 0098563531 O1E STEMPER LAVICTOR J 30307 MEW 6801 J&1 1JA  11/22/2001 12/22/2001  10/7/2002 PRACK  10/8/2002
r ﬁg 0525086184  OL1E TORREMCE ANTHOMEY D 30307 MEW 7201 J&1 KSR 11/22/2001  4/21/2002 i0/7/2002 PRACK 11/7/2002
r @. 0622055002 O1  TRICHE MILIMDA J 30307 MEW 7201 J&1l KSR 11/22/2001 S/10/2002 10/7/2002 PRACK  11/7/2002
| _ PRIMTUST | cAMCEL
(Figure 2)

15. To Endorse dl Orders, click on the "Select All" button located directly above the Orders list (Figure 3).

SELECT &LL I}I CESE
b

(Figure 3)
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16. To automatically Endorse all selected Orders, click on the "Auto Endorse” button located directly below the
Orderslist (Figure 4).

‘hHOME 'QIHISTORV {pasic EraADVANCED ¢, 3 RECEIVED @ACKNOWLEDGED 5 ENDORSED @ADMIN

@ DORDERS LIST - ACKNOWLEDGED

SELECTALL |  DESELECTALL | ACKNOWLEDGED =
ssn________JGRD JLASTNAME ____[FIRSTNAME, MI__|CURR RUC_JTYPE JoMOS JMce JFMcc JEDD DA JRCVD DATE _|STATUS JSTATUS DATE |

0004783385 o4 FAUCETTE LOMINGO E 30002 MEW 1802 007 Z2v4  9/15/2003 10/15/2003 10/7/2002 PRACK  10/28/2002
0452570118 O1E FERRERA NHUBU 30307 MEW %501 J&l KO3 1i1/22/2001 Sf&fz00z2 10772002 PRACK  10/8/2002
0037400200 03 FINCHAM AMTHEUS J 30010 MEW 0302 J&2 KOz 7/31/2002 a/7fz002 10/14/2002 PRACK  10/16/2002
01345287667 O1lE GERALD ISAAK D 30207 MEW 7201 Jél 1EG  1i/22/z001 iz/zz/2001 10/7/2002 PRACK  10/8/2002
0419135061 o1 GOSKIE TIGE R 20207 MEW 5801 Jel 124 117302001 3f2ef2002 10/7/2002 PRACK 117772002
0207923504 O1E GROMSETH JOSEPHIMNE < 20207 MEW 7201 Jel J9M 1172272001 S/15/2002 10/7/2002 PRACK 117772002
03707404%9¢ O1E KITCHER QUIMGUE A 20207 MEW &801 Jel 1D 1172272001 11/22/2001 10/7/2002 PRACK 117772002
0216240653 03 KOWALIK LASHUNDRA L 20207 MEW 4401 J&l 169 11/30/2001 4/9/2002 10772002 PRACK  10/2/2002

0SE1938280 02 LAPERRIERE DADRIC F 20207 MEW 4401 J61 169 11/30/2001  &/9/2002 10/7/2002 PRACK — 10/8/2002
0449976362 Ol LUUSUA LECARIEL W 20207 MEW 6001 J61 KO3  11/22/2001  &4/8/2002 10/7/2002 PRACK — 11/8/2002
0357689968 Ol LYLE YELFRIS A 20207 MEW S201 Jel 124 11/30/2001  3/26/2002 10/7/2002 PRACK — 10/8/2002
0137749388 OF MOVSTER MORITUKI J 24001 MEW 0202 910 K91 12/26/2001  1/15/2002 10/7/2002 PRACK  10/8/2002
0127502458 OF MNIEPOETTER SHEARI C 30010 MEW 0302 Je2 W35 5/10/2002 £/15/2002 10/14/2002 PRACK 10/1&/2002
0231904741 02 RESICO KARLIM A 13130 MEW 0302 W32 070 10712002 10/31/2002  10/14/2002 PRACK 10/1&/2002
0SE1939828  OLlE SILWATORRES  JARAMY P 30207 MEW 5201 Jel 063  11730/2001  3/26/2002 10/7/2002 PRACK  10/8/2002
0095563531 O1E STEMPER LAWICTOR 1 30307 MEW 6601 J&l  1JA  11/22fE001 1®/2E/z001 10/F/Z00Z PRACKE 10f8/z002
0525086154 O1E TORREMCE ANTHOMEY D 30307 MEW 720l Jel KSR  11/22/z001 421 /2002 10/7/2002 PRACK  11/7/z00z2

SEEEEEEEEREEEEEEREER |
@@@@@@@@@@@@@@@@@@I

0622059002 o1 TRICHE MILIMD#A ] 30307 MEW 72Ol Jel KSR  11/22/=z001  Sf1i0/z00Z 10/7/2002 PRACK  11/7/z002

AUTO ENDORSE p, | EDIT & ENDORSE | _ PRINTLST | caMCEL

(Figure 4)

17. To Print, Edit, or Endorse individual Orders, click on the appropriate check-box next to the "Orders Detail" icon
(Figure5).

Eﬂ oE KOWALTE

Eﬁ o7 LAPERRIERE
Eﬂ 21 LUdsUA
&%
&%)

21 LYLE

T%ﬂ—l—l

23 MEIZOSO

(Figure 5)

18. The enabled buttons located directly below the Acknowledged Orders list allow for various actions (Figure 6).

H| AUTO ENDORSE | EDIT 4ENDORSE | PRINTORDERS |  PRINTLIST |  canceL |

(Figure 6)
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19. Clickingon the “Edit & Endorse’ button will bring-up a page that alows a particular Order to be custom edited

beforeit is endorsed (Figure 7).

‘hHOME &HISTORV $FpAsIc G2 ADVANCED <@ RECEIVED @ACKNOWLEDGED & ENDORSED @ADMIN

@ EDIT AND ENDORSE

S8N:
NAME: LECARIEL LUUSUA
GRADE: 01

FIRST ENDORSEMENT TEXT

<<TODAY>>
13TEND CN CHC ORDER OF «<<ORDER DATE>>

FROM: CO, HQEN, HQMC, WASHDC 20330
TO: €O, COA, HQBEN, HQMNC

3UBJ: PC30; CASE COF <<RANEX»> <<3NM>>
<<I8N> /<« PHOS > UIMC

REF: (&) EBNO1300.1E

1. FORWARDED

EDWl SAVE| S&VE & ENDORSE CANCEL
Orders Text

UNCLAS MSGID-GEWADMIN-HMOA-2.-- SUBJ-TEMINS PCSO ON ZNDLT
GARRETT W. HAGER <6001 USMC- RMES-1. TPON COMPL
OF TBS DIE SNO FRORFT HLT 02 JAN 02 TO CO MATSG PENSACOLA FL
FOR TEMINS AVIATION MAINT OFF CRS FOR PRD ABT 10 WKS. CITE
FOL APPN DATA FY02: Ah 1721106.27M0 021 67856 0 067443 2D
203242 99W2TD203242 PD ONLY. SDN: Me785602TON3242. GOVT
OTRS-MESS DIR IF AVAIL. RENTAL CAR NOT AUTH. 2. MATSG
PENSACOLA FL: UFON COMPL OF ABV TEMINS FUR DIRE SHO FRORFT CO
MAG-26 2D MAW NEW RIVER WC (MCC 1JG) FOR DU. 3. EEECUTION OF
THESE ORDERS INCURS & TWO YEAR SERVICE QOBLIGATION TFON
ARRIVING AT GAINING COMMAND. 4. DELAY AUTH IAW MCO FP1050.36H
PAR 2009, MCO P1000.6F AND MCO P11000.22 APPLY. TRAVCHAR IAVW
MCO P7301.104 PAR 1007 .1AC1).-~

(Figure 7)

20. The buttons located directly below the "First Endorsement Text" box alow for various actions (Figure 8).

EDIT | SAME | SavE & ENDORSE

| cenceL |

(Figure 8)

21. Click on the "Edit" button to begin customizing the text in the "First Endorsement Text" box (Figure 9).

FIRST EMDORSEMENT TEXT

<<TODAY>> W

13TEND ON CMC ORDEER OF <<ORDER DATE>>

(Figure 9)

Page 13



22. To save changed text and immediately endorse the Order, click on the "Save & Endorse” button. To save
changed text without yet endorsing the Order, click only the "Save" button. To finally endorse Orders after
saving changed text, click on the "Endorse" button (Figure 10).

J ENDDHSEN CAMCE

(Figure 10)

23. The Acknowledged list will be redisplayed with a message confirming the Endorsement. The selected Orders
have been automatically transferred from the Acknowledged list to the Endorsed list -- notice that they are no
longer in the Acknowledged list (Figure 11).

@ DORDERS LIST - PRUC ACKNOWLEDGED
SELECT ALL | DESELECT ALL | ACKMOWLEDGED =

ITHE ORDERS THAT YOU SELECTED HAYE BEEM ENDORSED

GRD [LAST NAME PMDS Mce [FMec JEDD  JEDA  [RCVD DATE |STATUS [STATUS DATE

|| JssN

r (9 <4 FAUGETTE DoMINGD E 30002 MEW 1802 007 Z2v4 9/15/2003 10/15/2003  10/7/z002 PRACKE 10282002
r @. O1E FERRERA MHUBL 30307 MEW 9301 J&1 KO3 11/22/2001  5/8/2002 10/7/2002 PRACK  10/8/2002
r @. 03 FINCHAM ANTHEUS ] 30010 MEW 0302 J&2 KOz  7/31/2002 8/7/2002 10/14/2002 PRACK  10/16/2002
r @. O1E GERALD ISAAK D 30307 MEW 7201 J&1 1EG  11/22/2001 12/22/2001  10/7/2002 PRACK  10/8/2002
r @. o1 GOSKIE TIGE R 30307 NEW 5801 Jsl 124 11/30/2001  3/26/2002 i0/7/2002 PRACK 11/7/2002
r @. O1E GROMSETH JOSEPHINE ¢ 30307 MEW 7201 Jsl 1M 11/22/2001  S/15/2002 10/7/2002 PRACK 11/7/2002
r @. O1E KITCHER QUINGUE A 30307 MEW 6801 J&1 1D 11/22/2001 11/22/2001  10/7/2002 PRACK 11/7/2002
r @. 03 KOWALIK LASHUNDRA L 30307 MEW 4401 J&1 16% 11/30/2001  4/%/2002 10/7/2002 PRACK  10/8/2002
r (ﬁ 02 LAPERRIERE DADRIC F 30307 MEW 4401 J&1 169  11/30/2001  4/9/2002 10/7/2002 PRACK  10/8/2002
r (ﬁ 21 LYLE YELFRIS A 30207 MEW 5801 J&l 124  11/30/2001  3/26/2002 10/7/2002 PRACK  10/8/2002
r (ﬁ 03  MOYSTER MORIYUKI J 24001 MEW 0802 910 K91  12/26/2001  1/15/2002 10/7/2002 PRACK  10/8/2002
r (ﬁ 0% MIEPOETTER SHEARI C 30010 MEW 0302 J&2 W35  5/10/2002 &/15/2002 10/14/2002 PRACK  10/1&/2002
r (ﬁ 02 RESICO KARLIM A 13120 MEW 0302 W33 070 10712002 10/21/2002  10/14/2002 PRACK 10/1&/2002
r (ﬁ O1E SILVATORRES  JARAMY P 30207 MEW 5801 J&l 063  11/30/2001  3/26/2002 10/7/2002 PRACK  10/8/2002
r (ﬁ O1E STEMPER LaWICTOR J 30307 MEW &501 J&1  1JA 11/22/2001  12/22/2001 1072002 PRACK  10/8/2002
r @ O1E TORREMCE ANTHOMEY D 20207 MEW 7201 J&l KSR  11/22/2001  4/21/2002 10/7/2002 PRACK — 11/7/2002
r Eﬂ 01  TRICHE MILIMDA J 20207 MEW 7201 J&1 KSR  11/22/2001 5/10/2002 10/7/2002 PRACK — 11/7/2002

|  PRINTLIST |  CaMCEL
(Figure 11)

Endorsed Orders

1. Click onthe“Endorsed” button located on the Tool Bar at the top of the screen to open the Endorsed Orders list
(Figure 1).

DGED ¢ ENDORSED | [ ADMIN

(Figure 1)
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24. Notice how the selected Orders from the Acknowledged list have been carried-over to the Endorsed list (Figure
2).

‘hHOME 'QIHISTORV {pasic EraADVANCED ¢, 3 RECEIVED @ACKNOWLEDGED 5 ENDORSED @ADMIN

DORDERS LIST - ENDORSED

SELECT ALL | DESELECT ALL | ENDORSED E

L JssnJGRD JLASTNAME  JFIRSTNAME ML [CURR RUC JTvPE lPMos e Jrmce JepD Jepa  JRCVD DATE JSTATUS ISTATUS DATE ]
T & G1E AVINGER GOLINSKY P 20307 MEW 5201 Jel 1C4  11/30/2001 3/26/2002 10/7/2002 PREMD  10/8/2002
T & 02 BOFILL MULESHWAR A 30307 MEW 4401 Je1 017 11/30/2001  4/9/2002 10/7/2002 PREND  10/8/2002
T & G1E CALWONSEN WORANL K 20307 MEW 7201 Jel KSR 11/22/2001  4/21/2002 10/7/2002 PREMD  10/8/2002
T & ©1  DEWDMNEY JIGAR B 30307 MEW 6001 Je1 KOZ  11/23/F001  S5/8/z002 10/7/2002 PREND  10/8/2002
T & o1 ISREAL ALINTHA T 30307 MEW 5301 J&1 092 11/30/2001  3/26/2002 10/7/2002 PREWD:  11/8/2002
C & o1 LuusuA LECARIEL W 30307 MEW 001 161 KO3 11/22/2001  4/8/2002 10/7/2002 PREND  11/8/2002
T & ©3  MEIZOSO % RHONDA R 30002 MEW 0302 082 012 11/16/2001  11/30/2001  10/7/2002 PREWD:  11/8/2002
C & 03 MISCAVITS YURIY K 24001 MEW 1302 944 010  2/1/2004 3/1/2004 10/7/2002 PREND  10/8/2002
T & O1E  SORGE CARMIME 30307 MEW FzO1l 151 J9M 11222001 57152002 10/7/2002 FREMD  10/8/2002
C & 02  WALENCIARIOS — DICKIET 13130 MEW 0302 V33 088 12/1/2002 12/31/2002  10/14/2002  PREND  10/1&/2002
FRINT LIST CANCEL |
(Figure 2)

25. To Print or Edit individua Orders, click on the appropriate check-boxes next to the "Orders Detail" icon (Figure
3).

SELECTALL |  DESELECTALL |
(| Issn_______JGRD JLASTNAME |
[ Eﬁ 0108348970 O1E AVIMNGER
0572495529 02 BOFILL
0e0c051674 O1E CALWOMNSEN
001zes4e09 21 DEWDNEY
0228639498 01  ISREAL
0449976362 o1 LUusuA
0323742245 032 MEIZOSO
on0z3s4709 03 NISCAVITS
02324735032 OlE SORGE
0252392021 02 WALEMCIARIOS

oula]=]s
LERED

pooit

(Figure 3)

26. The enabled buttons located directly below the Endorsed Orders list allow for various actions (Figure 4).

m | EDIT ENDORSEMEMT I FRINT ORDERS | PRIMT LIST CAMCEL |

(Figure 4)
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Administrative

Manage Users

1. Click onthe“Admin” button located on the Tool Bar at the top of the screen to open the Admin Tools page
(Figure 1).

ORSED @F\DMIN
p;
(Figure 1)

27. Click on the "Manage Users' link to view, create, edit, or delete Users (Figure 2).

ais Home L) HisTory 43

@ ADMIN TOOLS

MAMAGE LISERS

FMAMAG BS

MAMAGE SR GANIZATIONS

(Figure 2)

28. Click on aUser Name in the displayed ligt to edit User information (Figure 3).

USER LIST

User's Name

MA] MITCH SASAR

E& MAMNASER.

MA] MISSO LISER. TEST
oh MANAGER,

CAPT EATHERIME POLEWITZEY
SET MICK  SALLY

CPL JONE{E}DA\-"ID

CAPT JoHM SMITH
CAPT MARSHALL THAMES
Wl ADMIN

ADD MEWY LISER

BACKE T THE LIST OF ADRMIN TOOLE

(Figure 3)
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29. Information can be edited in the User box and saved by clicking on the "Save" button. Click on the Job Name
link to access more detailed information (Figure 4).

ds Home b HisTory 3 pasic <E2 ADVANCED < 3RECEIVED {58 ACKNOWLEDGED 5 ENDORSED [ 4 ADMIN

@ ADMIN TOOLS

EDIT USER
Save User Job List

Job Mame Action
User Hame | CPAC ; TEST Delste
Last Marne [saLLy {h_-')
First Harna [M1cK
Phone Numberl
Ernail Address |nick.sa||~,l@infore|iance.com
Rank [ES - saT |
LDAP SSH |
Date Created 10/6/2002
Created By W _LISER
BACK TO THE LIST ©F USERS
BACK To THE LIST OF ADMIM TooLE

(Figqure 4)
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30. A "User Job Detail" box is displayed (Figure 5).

|hHOME P HISTORY &2 easic <62 ADVANCED <3 RECEIVED < ACKNOWLEDGED < ENDORSED [ 4 ADMIN

. ADMINTOOLS

3 http:/firva-app-2/USMC-WebOrde 3 jeYi ] S|
EDIT USER ——_— - o-——— . -

User Job Detail

Job Mame: CPAC - TEST
User Mame

Job DescHplon: CPAC - TEST
Last Hame Job Type: RUCMCC

First Mame
Job Organizations:

Action

Celete

Phone Mumberl| | Name Code Type
Ermail Address CEACITEST '3 Cz2004 RUCMCC
TEMP 2 nnnn CZ003 RUCMCC
Rank TEMP czooz RUCMCC
— TEST CPAC 1 C2000 RUCMCC

Cate Created
Created By

CANCEL I
BACEK T THE |

BACK T THE LIST ©F ADMIN TOOLS

(Figure5)

31. Close the box and click on "Back To The List Of Users' link (Figure 6).

LDAP SN |

Date Created 107672002
Created By Wi _IJSER

BACK T THE LIST OF USERS

BACK T THE LIST OF ADMIN TOOLS

(Figure 6)

Page 18




32. Click on the"Déete" link to remove a User from your list (Figure 7).

rganizabon Type Action
RLC
DMIN
JRIS
DMIN
JRIS
LUCMCo Celate
(Ledy; Dads ] =
RLC
RLC
DMIN

(Figure7)

33. A confirmation is needed to permanently delete a User. Click on the "click here" link to go back to the previous
page (Figure 8).

|hHOME LlHIsTorRy $3pasic <& ADVANCED < 3RE

@ ADMIN TOOLS

Click here to confirmn deletion of user "SALLYH

Otherwise, click here to go back to the list of users

W

(Figure 8)

34. Click on the"Add New User" link to add a User to your list (Figure 9).

CAPT 1OHM SMITH
CAPT MARSHALL THAMES
W ADMIN

ADD MEW LISER

BACE TC{:}-{E LIST OF ADMIM

(Figure9)
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35. Enter the appropriate data into the text boxes and click on the "Save" button to add a new User (Figure 10).

|hHOME LpHIsToRY &3pasic &3 ADVANCED < 3RECEIVED 3o

@ ADMIM TOOLS

ADD NEW USER

&

User Mame

Last Mame

First Marme |

Phone Murnber |

Ernail Address |

Rank |P1CK OME |

LDAP S5N |

Cate Created 117272002
Created By

BACK T THE LIST OF LISERS

BACK T THE LIST OF ARMIN TOOLS

(Figure 10)

M anage Jobs

1. Click onthe“Admin” button located on the Tool Bar at the top of the screen to open the Admin Tools page
(Figure 1).

ORSED @ADMIN
L,
(Figure 1)
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36. Click on the "Manage Jobs" link to view, create, edit, or delete Jobs (Figure 2).

|h Home &, ] HISTORY 42

@ ADMIM TOOLS

MAMAGE USERS
MAMAG ﬁ@ BS
MAMAG FGAMIZATIONS

(Figure 2)

37. To create anew Job, click onthe"Add New Job" link. To edit existing Jobs, enter text in the appropriate text
boxes or select a Job Type from the drop-down box and click on the "Find" button (Figure 3).

|hHOME LI HISTORY $rpasic <52 ADVANCED <@

@ ADMIN TOOLS

Job Marne I

Job Descriptiunl

Job Type I *I

FIND[!

ADD MEW JOB

EACK TO THE LIST OF ADMIN TOOLS

(Figure 3)

38. If editing Jobs, click on aJob Name link in the displayed list (Figure 4).

JOB LIST

Job Name

CPAC - TEST

CPAC Admin 2nd MARDIW
test cpac 222

TEST JO{I:]ICK 10

Job Mame I
Job Description I
Jab Type IChu:u:use Job Type

(Figure 4)
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39. Enter or edit Job information in the appropriate text boxes and click on the "Save" button. Click on the"Add
Organization™ link to assign the Job to Organizations (Figure 5).

Savel

Job Organization List

Organization Mame Type Code Action
Job Marne Itest cpac 222
Job Description Itesting cpac 222
Jab Type RUCMCC
Date Created 1071572002
ADD ORGAMIZATION
fhrr
bl Li
BACK TO THE LIST OF JOBS Job'ile List
Role Hame Action
BACK TO THE LIST OF ADMIN TOOLS
(Figure5)

40. Typein text or numbers in the appropriate text boxes and click on the "Find" button (Figure 6).

(Figure 6)
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41. Choose the Organizations that the Job will be assigned to by selecting the appropriate check boxesand clicking
the"OK" button (Figure 7).

e rone L] wisTory Caeasic &2 apvancen Carecerven ¢ ackionienseo enoorseo (3

@.hnm TOOLS

a USMC - Web Orders - Microzoft Internet Explorer !EE

EDIT10B

ype
Job Mame

Job Descriptior

Job Type
Date Created

.-'1'-.II| MHone |

| _Jorgname  |org Type Org Code

r CPAC TEST 3 RLCMEC CZ004
BACK TO THE |

I_ TEMP RLUCMCC cCzZ00z2
BACK TO THE | I_ TEMP 2 nnnn RUCMCC cz2003

IF TEST CPAC 1 RUCMCC CzZ2000

|7 TEST CRAC 2 RUCMCC czZ2001

IZIKE CLE&R |  CAMCEL

(Figure7)
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42. Natice the new Organizations in the Job Organization list. To remove an Organization assigned to a Job, click on
it's corresponding "Delete” link. To add Roles and Privileges to Jobs, click on and select from the "Add New

Role" and "Add New Privilege" drop down boxes. To return to the Jobs page, click on the "Back To The List Of
Jobs' link (Figure 8).

dis HomE ) HisTory (B pasic {53 ADVANCED < BRECEIVED & ACKNOWLEDGED @5 ENDORSED [ ADMIN

@ ADMIN TOOLS

EDIT JOB
Cave Job Organization List
Organization MName Type Code Action
Job Mame [test cpac 222 TEST CPAC 1 RUCMCC C2000  Delete
Job Description |testing cpac 222 TEST CRAC 2 RUCMCC cz001 Delete
Job Type RUCMCC

Date Created 1071572002

ADD ORGANIZATION

BACK TS THE LIST OF JOBRS Job Role List
Role Hame Action
BACK TO THE LIST OF ADMIM TOOLS

(Figure 8)

M anage Or ganizations

1. Click on the“Admin” button located on the Tool Bar at the top of the screen to open the Admin Tools page
(Figure 1).

orsED () ADMIN
b,

(Figure 1)

43. Click on the "Manage Organizations' link to view, create, edit, or delete Organizations (Figure 2).

|h Home ]} HisTory 3

@ ADMIN TOOLS

MAMASE LISERS

MAMASE 10RS

MAMAGE DR GANIZATIONS

4

(Figure 2)
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44, To create a new Organization, click on the "Add New Organization” link. To edit existing Organizations, enter
text in the appropriate text boxes or select an Organization Type from the drop-down box and click on the "Find"

button (Figure 3).

|hHOME LpHIsToRy {3pasic <& ADVANCED < AREC

@ ADMIM TOOLS

Crganization Tupe

Organization Code I

Crganization Mame I

FIND[!

ADD MEW ORGAMIZATION

BACKE T THE LIST OF ADMIM TOOLES

(Figure 3)

45, If editing Organizations, click on an Organization Name link in the displayed list (Figure 4).

ORGAMIZATION LIST
Organization Mame
CPAC TEST 3

TEMP

TEMP Z nnnn

TEST CPAC 1

TES PAaC 2

Crganization Type IChu:u:-se Zrg Type

Organization Code I

2rganization Mame I

(Figure 4)
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46. Enter or edit Organization information in the appropriate text boxes and click on the "Save" button. Click on the
"Add Organization" link to assign it to existing Marine Corps Organizations (Figure 5).

Crganization Type: RLUCMCC

Savel

Organization Code: ICZI:II:II:I

Crganization Mame: ITEST CPAC 1

POC Mare: I

PoC Phone: I

POC Email: |

Date Creatad: 10/6f2002

BACK TO THE LIST OF ORGANIZATIONS

BACK T THE LIST OF ADMIN TOOLS

Organization List

Organization Mame

USMC RS HGQ 8TH MCD

I MEF HEADQUARTERS GROUP [MHG)
I MHG GPAC

AMPHIB WARFARE SCOL (STUD PERS)
I MEF HEADQUARTERS GROUP [MHG)

COMM SPT BM 9TH COMM BM 15T SRI GROUP

COMM O 9TH COMM BM 15T SRI GROUP

ADD ORGANIZATION

MCC
952
1F5
1F3
J&Z2
1FS
1FS
1F3

RULC

24001
45502
43302
30010
20371
21674
21673

47. Typein text or numbers in the appropriate text boxes and click on the "Find" button (Figure 6).

(Figure5)

RUC CODE

3

(Figure 6)
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48. Choose the Organizations to be assigned by selecting the appropriate check boxes and clicking the "OK" button

(Figure 7).

|_i-m:udfa. LJHisTory Leasic & apvaNcED {PRECEIVED 8 ackNowLEDGED &enporsen [

EDIT DRGANIZ

Qrganization T

Crganization ©
Crganization b
POC Mame:
PoC Phone:

PoC Ernail:
Date Created:

BACK T THE |

BACK T THE |

ADMIN TOOLS
3 USMC - Web Orders - Microsoft Internet Explorer

ORG MAME MCC CODE RUC CODE

| None |

— |RucMccName  |Ruc___ |mcc |
|_ 15T CBTEMGE BM 1STMARDIW 11400 121

|_ 15T CRBTEMGRCO FMFPAC 11408 121

|_ CBRTEMGRSUPP o 15T CBTENGR BM 11407 121

I_ 2 A 15T CBTENGRERM 11403 121

r CO B 15T CEBTEMGRERN 11404 121

|- i 2 15T CBTEMGR BM 11405 121

|7 o D 15T CBTEMGR BM 11406 121

IF HoQ5WSo 15T CBTEMGR BR 114031 121

55[! CLEsR | camMceL |

RI G
ROl

(Figure7)
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49. Notice the new Organizationsin the Job Organization list. To remove an Organization, click on it's corresponding
"Delete” link. To return to the Organizations page, click on the "Back To The List Of Organizations” link (Figure
8).

s HOME QHISTOR".’ G2 BASIC B3 ADVAMCED <, RECEIVED @ACKNOWLEDGED 5 EMDORSED @ADMIN

@ ADMIN TOOLS

EDIT ORGAMIZATION

Save DOrganization List

3 : Organization Hame MCC RULC Acton
Crganization Type: RUCMCC

USMC RS HG 8TH MaD 952 54001 Delste
Organization Code:  [Czooc I MEF HEADQUARTERS GROUP [MHSE) 1FS 45502 Delets
Organization Mame:  [TEST CPAC 1 Lk G A 1F53 45502 Delete
AMPHIE WARFARE SCOL (STUD PERS) J&2 20010 Delete
POC Mame: | I MEF HEADQUARTERS GROUP [MHSE) 1FS 20371 Delets
POC Phone: [ HQSWCCO 15T CETENGR BN 121 11401 Delste
CO D 15T CBTEMGR BN 121 11406 Delete
POC Ernail: | COMM SPT BN 9TH COMM BN 15T SRI GROUP 1FS 21674 Delete
Date Created: i0/ef2002 COMM GO 9TH COMM BN 15T SRI GROUP 1FS 21672 Delete

BACK TO THE LIST OF ORGANIZATIONS

)

BACK TO THE LIST OF ADMIM TOOLS

ADD ORGAMIZATION

(Figure 8)

M anage Roles

1. Managing Rolesis afunction available only to Administrators logged in as the "WO Admin", which can be
verified by checking the information located in the Status Bar at the bottom of the screen is correct (Figure 1).

" STATUS: Ready | USER: WO ADMIN - (WOADMIN) | USER TYPE: ADMIN | ORG CODE: | UMIT: | JOB: System Administrator
(Figure 1)

2. Click on the “Admin” button located on the Tool Bar at the top of the screen to open the Admin Tools page
(Figure 2).

SRSED @ADMIN
L
(Figure 2)
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50. Click on the "Manage Roles’ link to view, create, edit, or delete Rales (Figure 3).

|h Home & ] HIsToRY <3

@ ADMIN TOOLS

MaMAGE LISERS

MAMNAGE JOBS
MAMNAGE ROLES

IMAMNAG E[-ljﬁ SANIZATIONS

(Figure 3)

51. To create anew Rdle, click on the "Add New Rale" link. If editing Roles, click on a Role Name link in the
displayed list (Figure 4).

ROLE LIST

Role HName
ADMINISTRATOR
CPAC USER

EA ORDER MAMASER
JURIS USER

oA QR DER MAMNASER
PR.C LISER

ADD MEWY ROLE

BACK T THE LIST OF ADMIN TOOLS

(Figure 4)
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52. Enter or edit Role information in the appropriate text boxes and click on the "Save" button. Click on the "Add
New Privilege" drop down box to assign the Role privileges (Figure 5).

Save Role Privilege List

Privilege Name Action
Rele Name [PRUC USER ACKNOWLEDEE RECEIPT PRUC Delete
Fole Description |I:'RLIC Administrative Personnal FIRST ENDORSEMENT AUTHORITY Delete

MAMNAGE JOBS CPAC Delete
Date Created QF2TFI2002

MAMAGE QRGAMIZATICON CPAC Delete

MAMAGE USERS CPAC Delete

VIEW MARIMES WITHOUT ORDERS Delete

WIEW CORDERS DETAIL Celete
Back To THE LIST OF ROLES

WIEW ORGANIZATIONS Celete
BAcCk To THE LIST ©F ADMIM TOOLS

| Add Mew Privilege

d |
AESIGH FIRST EMDORSEMENT AUTHORITY
ASSIGN JOB AMY PRIVILEGE
ASSIGH JOB AMY ROLE
ASSIGH JOB OWHN PRIVILEGES
AESIGH JOR OWHN ROLES
ASSIGH USER AMY PRIVILEGE
ASSIGH USER AMY ROLE
ASSIGMN USER OWM PRIVILEGES
ASSIGH USER WM ROLES
E& QLY hd

(Figure 5)
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53. To remove aRole Privilege, click on it's corresponding "Delete” link. To return to the Roles page, click on the
"Back To The List Of Roles' link (Figure 6).

Save Role Privilege List

Privilege Name Acton
Role Hame [PRUC USER ACKNOWLEDGE RECEIFT PRUC Delete
Fole Description |F‘RLIC Administrative Personnel sl el eted st vl o s et sl Delste

MAMNAGE J2BS CPAC Delete
Date Created 9272002

MAMAGE CRGAMIZATION CPAC Delete

MAMAGE USERS CRPAC Celete

WIEWY MARIMES WITHOUT ORDERS Delete

WIEW CORDERS DETAIL Celate
BACHK T THE LIST OF ROLES

WIEWY ORGAMNIZATIONS Delete
BACK T THE LIST OF ADMIN TOOLE

|P.-:I-:I Mew Privilege j

(Figure65)
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